Job Description

Student Classroom Assistant II

ASU Child Development Laboratory

Minimum Requirements:
· High school graduate

· Enrolled at ASU

· Have current AZ Fingerprint Class One Clearance Card (or apply for one)
· Complete a Criminal History Affidavit
· Have proof of recent negative 2-step TB test or chest x-ray
· Complete all required documents for personnel file as required by the AZ Department of Heath Services

· Attain minimum of 20 hours of additional training annually

· Demonstrate willingness to adhere to Child Development Lab Staff Handbook Policies and Procedures

· Have hours available to work in Lab as described in job posting

· Able to perform assigned tasks in classroom, outdoors or in non-activity areas i.e. assisting with kitchen tasks, etc.

· Submit a Statement of Health that has been signed by a physician or nurse practitioner within the first month of employment
· Have a minimum of six months documentable experience in licensed child care facility, licensed after-school program or elementary school.

General Responsibilities:

· Supervise children in assigned activity areas

· Supervise Classroom Assistant I and student volunteers

· Interact with and guide children in assigned classroom during their daily activities (examples of this include indoor/outdoor play, group time, meal time, rest time.

· Assist lead staff in implementing developmentally appropriate activities with children in assigned classroom, which may include the outdoor environment.

· Project self in a professional manner; dress appropriately, model appropriate language as described in Staff Handbook. Follow procedures for attendance, attending trainings and staff meetings, break time, absences, completing time cards etc as outlined in Handbook. Arrive at work on time and ready to interact with children and complete assigned tasks.

· Demonstrate respect for individual and cultural differences in children, families and staff.  Practice interactions with children that are developmentally, culturally and individually appropriate.

· Learn and practice positive guidance techniques to assist children in developing self regulation.

· Develop and maintain positive communication with children, families and staff.  

· Assist in maintaining a healthy and safe classroom (indoors and outdoors) including participating in monthly fire drills and being familiar with emergency procedures. This may also include performing general housekeeping tasks such as laundry, snack preparation, toy washing, general cleaning and organizing environment.

